IT Technical Help Sheet

Using Brigshaw's Alternate Word Template

1. To use Google templates, make a copy of the template and save it into your own user space.
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2. Then create your document using your new copy.

3. To use this template and add a title double click the header, double click the title box and
add your own text.
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4. When the text is added click “Save and Close” and then write your document.
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